
mn‡R DB‡ÛvR dvBj †kqvwis
†÷c evB †÷c DBRv‡W©i gva¨‡g

DB‡ÛvR dvBj †kqvwis †mUAvc cÖ‡mm‡K
†ek mnR Kiv hvq| GB DBRvW©‡K Pvjy
Kivi Rb¨ ÔShrpubwÕ UvBc Kiæb DB‡ÛvR
ÔRun...Õ WvqvjM e‡· Ges G›Uvi Pvcyb GwU
Gw·wKD Kivi Rb¨| Next-G wK¬K K‡i
Kvw•ÿZ cv‡_ ‘Search’ w`‡q †bwf‡MU K‡i
I‡cb Kiæb| Gici Avevi Next wK¬K
Kiæb| Gevi Avcwb ÔShare NameÕ Ges
ÔDescriptionÕ cwieZ©b Ki‡Z cvi‡eb|
cieZ©x av‡c Lye ZvovZvwo Avcbvi Kvw•ÿZ
cviwgkb †hgb ‘All users have write
protected accessÕ wbw`©ó Kiæb| cÿvšÍ‡i
¯^Zš¿ AvcwË Rvbv‡Z ‘Edit Permissions’
wm‡j± K‡i ‘User definedÕ-G wK¬K Kiæb|
Gici Kvw•ÿZ wW‡UBjW †mwUsm ˆZwi Kiæb
Ges Ok K‡i Zv wbwðZ Kiæb| Complete-G
wK¬K Kivi ci Avcbvi †kqviW †dvìv‡ii
cviwgkb †`L‡Z cvi‡eb Wvej †PK Kivi
Rb¨| †kqvi wigyf Kivi Rb¨ e¨envi Kiæb
†dvìv‡ii Kb‡U·U †gby| Gevi e¨envi
Kiæb ÔSharingÕ Ackb Ges WvqvjM e‡·
†`Lv hvIqv Ackb wWR¨vej Kiæb|

¸iæZ¡c~Y© Dcv`vb m¤ú„³ Ki‡Z
G·‡cøvivi †bwf‡Mkb m¤úªmviY Kiv
DB‡ÛvR G·‡cøviv‡ii †bwf‡Mkb c¨vb

e¨envi K‡i evBwWdë †ek wKQz ¸iæZ¡c~Y©
†dvìv‡i mivmwi A¨v‡·m Kiv hvq bv| Z‡e
Avcwb Lye ZvovZvwo mivmwi A¨v‡·m Ki‡Z
cvi‡eb †W¯‹Uc Ges Avcbvi †cÖvdvBj
†dvìv‡i mvaviY †Uv‡q‡Ki gva¨‡g| GRb¨
†bwf‡Mkb c¨v‡bi †h‡Kv‡bv Lvwj RvqMvq
Wvb wK¬K Kiæb Ges ÔShow all foldersÕ-G
wK¬K Kiæb| Avevi ¯^vfvweK wfD‡Z wd‡i
Avm‡Z PvB‡j GKB Ackb wWwm‡j± Ki‡jB
n‡e|

cÖ_‡g Avcwb GKwU wfbœ †dvìvi †mU
†`L‡Z cv‡ib| †h‡nZz Libraries Ges
Network Avi KLbI ¯^Zš¿ MÖæc ˆZwi Ki‡e
bv| Z‡e Desktop-Gi AšÍM©Z _vK‡e
nvqviAviwK Abyhvqx| Avcwb B‡”Q Ki‡j
mivmwi eZ©gvb BDRvi †cÖvdvB‡ji AšÍM©Z
†dvìv‡i C:\users-G †hgb †h‡Z cvi‡eb,
†Zgwb †h‡Z cvi‡eb Control Panel Ges
Recycle Bin-G| Dfq wfD †Póv K‡i †`Lyb
Ges wm×všÍ wbb †KvbwU Avcbvi Rb¨ †miv|

Kwig miKvi
Ave`yjøvncyi, †g‡nicyi

Avwef~©Z bv nIqv BDGmwe †ggwi
w÷‡Ki UªvejïU Kiv

wcwmi BDGmwe WªvB‡f hLb BDGmwe
†ggwi w÷K XzKv‡bv nq, ZLb BDGmwe w÷K
weøé Ki‡Z _v‡K, hv GK ¯^vfvweK e¨vcvi
Ges My Computer †dvìv‡i Avwef~©Z nq

GKwU wigyfvj WªvBf wn‡m‡e| Z‡e DB‡ÛvR
wi‡cvU© w`‡q †h WªvBf XzKv‡bv nqwb Ges
WªvBf †j‡ej ev Ab¨ †Kv‡bv K¨v‡i±vi
A¨vmvBb Kiv nqwb| Ggb Ae¯’v †ewkifvM
†ÿ‡Î N‡U _v‡K WªvB‡f KivÞ Kiv dvBj
wm‡÷g _vK‡j| cÖ_‡g †fwidvB K‡i wbb
dvBj wm‡÷g †ggwi w÷K wiW Ki‡Z cv‡i
wK bv| hw` Avcwb wbwðZ n‡Z cv‡ib †h
B‡Zvc~‡e© WªvBf wjbAv· ev A¨vcj
KgwcDUv‡i e¨envi nqwb, Zvn‡j a‡i wb‡Z
cv‡ib †ggwi w÷‡K cvwU©kb ˆZwi Kiv nqwb
ev we`¨gvb cvwU©kb bó n‡q †M‡Q| Avcbvi
KgwcDUvi BDGmwe w÷K‡K wigyfvj
nvW©wW¯‹  wn‡m‡e we‡ePbv K‡i| †m †ÿ‡Î
Avcbv‡K Aek¨B wbwðZ Ki‡Z n‡e †h
w÷‡Ki me cvwU©kb h_vh_fv‡e dig¨vU Kiv
n‡q‡Q Ges cvwU©kb †Uej AÿZ Av‡Q|

Ggb Ae¯’vq DB‡ÛvR wW¯‹ g¨v‡bR‡g›U
BDwUwjwU I‡cb Kiæb| ‘My Computer’-G
Wvb wK¬K K‡i ‘Manage’ wm‡j± Kiæb| Gevi
†PK K‡i †`Lyb BDGmwe w÷K dig¨vU Kiv
cvwU©kb wn‡m‡e wKsev G‡·wmej wW¯‹ wn‡m‡e
Avwef~©Z n‡q‡Q wK bv| Avcwb fzj K‡i
w÷‡Ki cvwU©kb †Uej wWwjU K‡i †dj‡Z
cv‡ib A_ev cvwU©kb †Uej W¨v‡gR n‡q
†h‡Z cv‡i|

G Ae¯’vq d¬¨vk WªvB‡fi †h‡Kv‡bv
AvbA¨v‡jv‡K‡UW †¯ú‡m Wvb wK¬K K‡i
‘New Partition’ wm‡j± Kiæb w÷‡K cvwU©kb
ˆZwi Kivi Rb¨| Gevi w÷‡Ki †h‡Kv‡bv
WvUv wWwjU Kiv hv‡e Ges DBRvW© wW¯‹
dig¨vU Kiv ïiæ Ki‡e| hw` Avcbvi we‡kl
ai‡bi wi‡Kvqvi‡g›U _v‡K, †hgb wbw`©ó
K¬v÷vi mvBR, Zvn‡j WªvBf g¨vbyqvwj
dig¨vU Kiv hv‡e|

ejivg wek¦vm
cvVvbUzwj, bvivqYMÄ

G‡·‡ji wKQz wUc
G‡·j e¨enviKvix‡`i Rb¨ wKQz A¨vWfvÝ

Kx‡evW© kU©KvU i‡q‡Q, hv Zv‡`i Kv‡Ri MwZ
A‡bK evov‡Z mnvqZv Ki‡e| e ‘̄Z GLv‡b
DwjøwLZ Kx‡evW© kU©KvU †KŠkj¸‡jv †ewkifvM
G‡·j e¨enviKvixi ARvbv :

Ctrl + ; ® AvR‡Ki w`b em‡e|
Ctrl + Shift + : ® eZ©gvb mgq em‡e|
Ctrl + Shift + # ® †WU dig¨v‡Ui

cwieZ©b|
Ctrl + 5® GKwU †m‡j †U·‡U A¨vc‡ji

÷ªvBK‡_ªv|
Ctrl + 0 ® eZ©gvb Kjvg nvBW Ki‡e|
Ctrl + 9 ® eZg©vb mvwi nvBW Ki‡e|
Ctrl + F6 ® I‡cb IqvK©ey‡Ki g‡a¨

myBP Ki‡e|
Ctrl + ’® wk‡U me dgy©jv cÖ`k©‡bi Rb¨

K‡¤^v †UvMvj|

Ctrl + PageUp ev PagDown ® eZ©gv‡b
I‡cb IqvK©ey‡K wk‡Ui gv‡S `ªæZMwZ‡Z
wkdU Kiv|

F2® eZ©gv‡b wm‡j± Kiv †m‡j GwWU Kiv|
Shift + F10 ® Avcwb †h †m‡j Av‡Qb

Zvi Rb¨ Wvb wK¬K †gby I‡cb Kiv|
Kvw•ÿZ Ae ’̄v‡b cvB WvqvMÖvg †iv‡UW Kiv

cvB Pv‡U©i ÷ªvKPvi wbf©i K‡i cvB PvU©
÷vB‡ji Ici, hv Avcwb wm‡j± K‡i‡Qb Ges
†iÛvi n‡q‡Q ¯̂qswµqfv‡e| WvUv wi‡cÖ‡R›U
nq K¬KIqvBR wW‡iKk‡b| Z‡e hvB †nvK,
cvB Pv‡U©i wW‡iKkb cwieZ©b Kiv hvq| G
KvRwU Kivi Rb¨ cvB Pv‡U©i WvUv wm‡j± K‡i
Wvb wK¬K Kiæb| Gi d‡j GKwU Ackb cv‡eb
Format Data Series wk‡ivbv‡g| G‡Z wK¬K
K‡i Series Option wm‡j± Kiæb| cvB Pv‡U©i
wW‡iKkb e`jv‡bvi Rb¨ Agle of first slice
e‡· †iv‡Ukb wWwMÖ D‡jøL Kiæb| Avcbvi
DwjøwLZ †iv‡Ukb wWwMÖ Abyhvqx G‡·j cvB
PvU©‡K †iv‡UW Ki‡e|

wimvB‡Kj web Gwo‡q hvIqv
DB‡ÛvR wimvB‡Kj web PgrKvi KvR

K‡i iÿv KeP wn‡m‡e we‡kl K‡i
`yN©Ubvµ‡g dvBj wWwjU n‡q hvq ZLb|
†Kbbv wWwjU Ki‡j DB‡ÛvR dvBj‡K
¯’vqxfv‡e gy‡Q bv †d‡j wimvB‡Kj we‡b †i‡L
†`q hv‡Z cÖ‡qvR‡b Zv Avevi wdwi‡q Avbv
hvq| Z‡e Avcwb hw` eyS‡Z cv‡ib dvBj‡K
¯’vqxfv‡e wWwjU Ki‡j †Kv‡bv ÿwZ n‡e bv,
Zvn‡j wimvB‡Kj web‡K Gwo‡q †h‡Z
cv‡ib| GRb¨ †Kv‡bv dvBj gyQvi Rb¨ Del
Kx bv †P‡c Shift+Del ‡P‡c Avevi
Shift+Enter Pvcyb wbwðZ Kivi Rb¨|

wMqvm DwÏb
`wÿY gyM`v, XvKv
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mdUIq¨v‡ii KviæKvR

KviæKvR wefv‡Mi Rb¨ †cÖvMÖvg I
mdUIq¨vi wUcm ev UzwKUvwK wj‡L
cvVvb| †jLv GK Kjv‡gi g‡a¨ n‡j
fv‡jv nq| mdU Kwcmn †cÖvMÖv‡gi †mvm©
†Kv‡Wi nvW© Kwc cÖwZ gv‡mi 20 Zvwi‡Li
g‡a¨ cvVv‡Z n‡e|
†miv 3wU †cÖvMÖvg/wUc‡mi †jLK‡K

h_vµ‡g 1,000, 850 I 700 UvKv
cyi¯‹vi †`qv nq| †miv 3 wUc&m QvovI
gvbm¤§Z †cÖvMÖvg/wUcm Qvcv n‡j Zvi
Rb¨ cÖPwjZ nv‡i m¤§vbx †`qv nq|
†cÖvMÖvg/wUc‡mi †jLK‡`i bvg
KgwcDUvi RMr-Gi wewmGm KgwcDUvi
wmwU Awdm †_‡KI Rvbv hv‡e| cyi¯‹vi
KgwcDUvi RMr-Gi wewmGm KgwcDUvi
wmwU Awdm †_‡K msMÖn Ki‡Z n‡e|
msMÖ‡ni mgq Aek¨B cwiPqcÎ †`Lv‡Z
n‡e Ges cyi¯‹vi PjwZ gv‡mi 30
Zvwi‡Li g‡a¨ msMÖn Ki‡Z n‡e|
G msL¨vq †cÖvMÖvg/wUc‡mi Rb¨ cÖ_g,

wØZxq Ges Z…Zxq n‡q‡Qb h_vµ‡gÑ
Kwig miKvi, ejivg wek¦vm I wMqvm
DwÏb|

KviæKvR wefv‡M wjLybKviæKvR wefv‡M wjLyb


