
AvDU‡mvwm©s KvR K‡i Avq Kivi Ici cÖwk¶YwfwËK GB
avivevwnK †jLvi lô c‡e© amazon.com-G eB wewµ K‡i Avq
Kivi †KŠkj †`Lv‡bv n‡q‡Q| G †jLvq B-eyK/AvwU©K‡ji

KwcivBU Av‡ivc Kiv †`Lv‡bv n‡q‡Q| AvwU©Kj/B-ey‡Ki KwcivBU
Av‡ivc Kivi Rb¨ wb‡P ewY©Z avc¸‡jv AbymiY Kiæb :

01. Avcwb wb‡R ISBN (International Standard Book Number)
wK‡b wb‡Z cv‡ib|

02. amazon.com †_‡K ISBN wKb‡Z cv‡ib|
03. amazon.com †_‡K webvg~‡j¨ ISBN wb‡Z cv‡ib|
ISBN mshy³ AvwU©Kj/B-eyK amazon.com-Gi †UKwbK¨vj wUg

wiwfD Ki‡e, hv‡Z eo eo AbjvBb gv‡K©U‡cø‡m Avcbvi AvwU©Kj/B-
eyK MÖnY‡hvM¨Zv cvq|

B-eyK †jLvi †UKwbK¨vj w`K¸‡jvi g‡a¨ dvBj mvBR, UvB‡Uj,
†Wmwµckb ÷vBj, K¨vUv‡MvivB‡Rkb, B‡gR †KvqvwjwU Ges †Uwej
Ae Kb‡U‡›Ui wewfbœ w`K †`L‡eb| hw` †Kv‡bv mgm¨v _v‡K Zv B-
†gB‡ji gva¨‡g Rvbv‡eb, †m¸‡jv wVK K‡i wimvewgU Ki‡eb|

AvwU©Kj/B-eyK †jLvi mgq mZK©Zvi mv‡_ †¯úwjs fzj, fviem,
kã¸‡jv †PK Ki‡eb| me wWfvBm I mdUIq¨vi hv‡Z Avcbvi
AvwU©Kj/B-eyK co‡Z cv‡i †mRb¨ dig¨vwUs mvaviY ivLyb|

* Kg dig¨vwUs Kiv AvwU©Kj/B-eyK me wWfvBm I mdUIq¨v‡i
my›`i †`Lvq|

Avcbvi B-ey‡Ki dig¨vU hv n‡e :

Amazon Kindle, .Nook,  .mobi,  .pdf, .html, .epub etc.

†hfv‡e eBwU wjL‡eb

amazon.com-G eB wewµ Ki‡Z n‡j Avcbv‡K eBwU wjL‡Z n‡e
I‡cb Awdm ev GgGmIqv‡W©, Avi dvBjwU †mf Ki‡Z n‡e .doc ev
.docx-G| amazon.com Avcbvi AvwU©Kj/B-eyKwU EPUB ev PDF-G
convert K‡i †b‡e|

Avcbvi GgGmIqv‡W©i †mwUs wVK Kivi Rb¨ wb‡Pi avc¸‡jv
AbymiY Kiæb|

†bvU : wb‡Pi †mwUs¸‡jv GgGmIqvW© 2007 I cieZ©x fvm©b‡K
AbymiY K‡i Kiv n‡q‡Q| 

* cÖ_‡g AvwU©Kj/B-ey‡Ki Kwc †mf Kiæb|
* WKz‡g›U I‡cb K‡i File®Save As-G wK¬K K‡i AvwU©Kj/B-

ey‡Ki  bvg w`‡q †mf Kiæb|

wfD dig¨vwUs gvK©
bb-wcÖw›Us A¶i¸‡jv †`Lvi Rb¨ c¨vivMÖvd evU‡b wK¬K Ki‡j

mn‡RB †`L‡Z cvi‡eb| wW‡i± dig¨vwUs Bmÿ‡Z †hgbÑ evowZ U¨ve,
†¯úm Ges fzj c¨vivMÖvd †¯úwms¸‡jv gy‡Q w`b| Uª̈vK cwieZ©b eÜ K‡i
Review ® Track Changes-G wK¬K Kiæb †mU Ad Kivi Rb¨| 

A‡Uv Kv‡i± Ges A‡Uv dig¨vU eÜ Ki‡Z n‡e|

A‡Uv Kv‡i± eÜ Kivi Rb¨ gvB‡µvmdU Awdm evU‡b wK¬K Kiæb

ev Uzjev‡i dvB‡j wK¬K K‡i Ackb wm‡j± Kiæb|
IqvW© Ackb e‡· Proofing wm‡j± K‡i AutoCorrect Options

evU‡b wK¬K Kiæb|
AutoFormat U¨ve wm‡j± Kiæb Ges A¨vcøvB‡qi AšÍM©Z me Ackb

wWwm‡j± Kiæb|
AutoFormat As You Type U¨v‡e wK¬K Kiæb Ges Replace Qvov me

Ackb wWwm‡j± Kiæb|
Avcbvi B-ey‡Ki d›U Ges mvBR mivmwi cwieZ©b Ki‡eb bv| Z‡e

†evì, BUvwjK, AvÛvijvBb e¨envi Ki‡Z cv‡ib| AviI wKQy welq
gvb‡Z n‡e, †hgbÑ d›U wn‡m‡e UvBgm wbD †ivgvb wb‡Z n‡e| ey‡jU,
bv¤v̂wis, †cR bv¤v̂i e¨envi Ki‡eb bv| †U·U A¨vjvBb‡g›U ivL‡eb
ev‡g; ïay U¨ve w`‡q c¨vivMÖvd Avjv`v Ki‡eb, AwZwi³ †¯úm ev G›Uvi
w`‡q †¯úm evov‡eb bv| †nWvi I dzUvi †hvM Ki‡eb bv| †Kv‡bv
†¯úkvj dig¨vUB e¨envi Kiv hv‡e bv| Lye fv‡jv gv‡bi Qwe e¨envi
Ki‡Z n‡e| B‡gR mvBR 250 †Kwei g‡a¨ _vK‡Z n‡e Ges B‡gR
WvB‡gbkb 2 wgwjqb wc‡·‡ji †ewk nIqv hv‡e bv|

†Uwej Ae Kb‡U›U _vKv hv‡e bv| KviY amazon.com Avcbvi B-
ey‡Ki dig¨vU KbfvU© Kivi mgq †Uwej Ae Kb‡U›U ˆZwi K‡i †b‡e|
PvU©, †KvW, †U·U e·, wewfbœ dg©yjv BZ¨vw` mivmwi e¨envi Kiv hv‡e
bv| G¸‡jv‡K Qwe AvKv‡i e¨envi Ki‡Z n‡e| AvwU©Kj/B-ey‡K ïay †h
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N‡i e‡m Avq
dig¨vwUs¸‡jv e¨envi Ki‡eb Zv n‡jv :

1. †nwWs-1; 2. †nwWs-2; 3. †nwWs-3; 4. mvaviY †U·U; 5. †U·U
Kvjvwis; 6. Bb-jvBb dig¨vwUs : First level Bullet, italic, bold, first
level numbering not second level|

GLb  †`Lv hvK Kxfv‡e amazon.com-Gi g‡Zv K‡i B-eyKwU
mvRv‡eb|

wb‡Pi wbqg¸‡jv †g‡b Pj‡j amazon.com-Gi EPUB KbfvU©vi B-
eyK‡K EPUB-G KbfvU©Kivi mgq BDRvi †d«Ûwj Kb‡U›U ˆZwi K‡i
†b‡e Ges †Kv‡bv Gii cv‡e bv|

Amazon.com-Gi KbfvU©vi B-eyK KbfvU© Kivi mgq Heading 1,
Heading 2, Heading 3-†K Table Of Contents-Gi Bb‡Ww·s‡q
e¨envi K‡i Ges bg©vj †U·U‡K eB‡qi g~j eY©bv wn‡m‡e †bq|

†nwWs-1 : A¨vgvR‡bi KbfvU©vi †nwWs-1-†K eB‡qi D³ As‡ki
†c‡Ri g~j UvB‡Uj ev †nwWs‡K g~j Ask wn‡m‡e †b‡e Ges †nwWs-1-
Gi kã¸‡jv‡K †Uwej Ae Kb‡U‡›U †hvM Ki‡e Ges †Uwej Ae
Kb‡U‡›Ui IB k‡ã wK¬K Ki‡jB eB‡qi wbw`©ó †c‡R †cuŠ‡Q hv‡e|

†nwWs-2 : amazon.com-Gi KbfvU©vi †nwWs-2-†K eB‡qi D³
As‡ki g~j P¨vÞvi wn‡m‡e †b‡e Ges †nwWs-2-Gi kã¸‡jv‡K †Uwej
Ae Kb‡U‡›U †hvM Ki‡e Ges †Uwej Ae Kb‡U‡›Ui IB k‡ã wK¬K
Ki‡jB eB‡qi wbw`©ó P¨vÞv‡i †cuŠ‡Q hv‡e|

†nwWs-3 : amazon.com-Gi KbfvU©vi †nwWs-3-†K eB‡qi g~j
P¨vÞv‡ii mve-P¨vÞvi wn‡m‡e †b‡e Ges †nwWs-3-Gi kã¸‡jv‡K
†Uwej Ae Kb‡U‡›U †hvM Ki‡e Ges cvVK †Uwej Ae Kb‡U‡›U IB k‡ã
wK¬K Ki‡jB eB‡qi wbw`©ó mve-P¨vÞv‡i †cuŠ‡Q hv‡e|
d›U Kvjvi 

wb‡Pi wPÎvbyhvqx d›U Kvjvi ¯’vqxfv‡e †mU Kiæb :

Svcmv Qwe e¨envi Kiv hv‡e bv| amazon.com †h B‡gR dig¨vU
mv‡cvU© K‡i : JPG, GIF, PNG|

Avcbvi eB‡qi B‡gR †iRÿ‡jkb n‡e 96 †_‡K 150 wWwcAvB Ges
B‡gR mvBR 500 evB 500 wc‡·j|

Avcbvi c¨vivMÖvd ÷vBj wVK Kiæb|  
÷vBj gwWdvB Kivi Rb¨ ÷vBj †gby‡Z Wvb wK¬K K‡i Normal

Kiæb|
Gici wj÷ †_‡K Modify wm‡j± K‡i we`¨gvb ÷vBj gwWdvB Kiæb|
Gevi Modify evU‡b wK¬K Kiæb|
cÖ_g jvBb c¨vivMÖvd B‡ÛwWs‡qi Rb¨ Wªc-WvDb wj÷ †_‡K First

Line wm‡j± Kiæb|
B‡ÛwWs‡qi cwigvY ivLyb .25 I .3 BwÂi g‡a¨|
†¯úwms‡qi AšÍM©Z we‡dvi Ges AvdUvi wdì c~Y© Kiæb|
wcÖwfD c¨v‡bj m¨v¤új †U·U wWm‡cø K‡i †hfv‡e dvBj †`Lv hv‡e

†mfv‡e Kiæb|
gwWwd‡Kkb †g‡b †bqvi Rb¨ Ok-†Z wK¬K Kiæb|
GLb Avcbvi KgwcDUv‡i cÖ‡qvRbxq wKQy mdUIq¨vi Bb÷j Ki‡Z

n‡e| †hgbÑ wKÛj †U·U eyK wµ‡qUi, wKÛj wKWm eyK wµ‡qUi,
wKÛj †Rb, wKÛj wcÖwfDqvi, wKÛj di wcwm BZ¨vw`

wdWe¨vK : mentorsystms@gmail.com
KR


