

wkÿv_©xi cvZv

gvB‡µvmdU G‡·j 2010

1| †jLv wm‡j± Kiv I Kwc 

Kivi wbqg|

Kvh©µg : †jLv wm‡j± Kiv

1.  †hLvb †_‡K †jLv wm‡j± Ki‡Z 

n‡e †mLv‡b Cell Point ivL‡Z n‡e| 

Zvici Shift Kx †P‡c Kx‡ev‡W©i A¨v‡iv 

Kx-†Z (evg, Wvb, Dci, wbP) cÖ‡qvRb 

Abyhvqx Pvc w`‡Z n‡e| Kvw•ÿZ †mj¸‡jv 

wm‡j± n‡q hv‡e| wm‡j± Kivi ci Avevi

Shift Kx †P‡c D‡ëvfv‡e A¨v‡iv Kx Pvc‡j 

wm‡j± D‡V hv‡e| 

2.  †hLvb †_‡K †jLv wm‡j± Ki‡Z 

n‡e †mLv‡b c‡q›Uvi wb‡q †P‡c a‡i Pvcv 

Ae¯’vq †h ch©šÍ wm‡j± Ki‡Z n‡e †mLv‡b 

†U‡b †Q‡o w`‡Z n‡e| 

A_ev Ctrl 
Kx †P‡c a‡i A 
Pvc w`‡j m¤c~Y© 

I q v K © w k U 

wm‡j± n‡e| 
(Ctrl + A)

†jLv Kwc 

Kiv : †jLv wewfbœfv‡e Kwc Kiv hvq|

†gby evi e¨envi K‡i 

1. †h Ask Copy Ki‡Z n‡e Zv wm‡j± 

Ki‡Z n‡e|

2. Home Ack‡bi Aax‡b Copy 
AvBK‡b wK¬K Ki‡Z n‡e| 

3. †h †m‡j Kwc Ki‡Z n‡e †mLv‡b 

Kvm©i ivL‡Z n‡e|

4. Home Ack‡bi Aax‡b Paste 
AvBK‡b wK¬K Ki‡Z n‡e|

Shortcut †gby e¨envi K‡i

1.  †h Ask Copy Ki‡Z n‡e Zv 

wm‡j± Ki‡Z n‡e|

2.  gvD‡mi Wvb evU‡b wK¬K Ki‡Z 

n‡e| 

3.  Shortcut †gby †_‡K Copy 
KgvÛ wm‡j± Ki‡Z n‡e Ges Kwc Kiv 

WvUv †hLv‡b wb‡Z n‡e †mB †mjwU wm‡j± 

Ki‡Z n‡e| (Ctrl + C)

4.  gvD‡mi Wvb evUb †P‡c Paste 
Kgv‡Û wK¬K Ki‡Z n‡e| (Ctrl + V)

2| IqvK©eyK msi¶Y Kivi 

wbqg| 

Kvh©µg :

1. File †gby‡Z wK¬K Ki‡Z n‡e| 

GKwU KgvÛ wj÷ †`Lv hv‡e|

2. Save Kgv‡Û wK¬K Ki‡Z n‡e|

Save As WvqvjM e· †`Lv hv‡e|

3. WvqvjM e‡·i File name : †U·U 

e‡· dvB‡ji bvg (†hgbÑ Preparatory) 
wjL‡Z n‡e|

4. G›Uvi Pvc‡Z n‡e A_ev Save 
evU‡b wK¬K Ki‡Z n‡e|

3| kZKiv wnmve †ei Kiv I 

GKvwaK kZ© w`‡q wnmve Kivi wbqg| 

Kvh©µg : 

A2 †m‡j 
50 b¤̂i Gw›Uª 

†`qv n‡q‡Q| 

D³ b¤^‡ii 
75% Gi wnmve B2 †m‡j †ei Kiv n‡jv : 

= A2*75%  G Pvc w`‡Z n‡e| 

Zvn‡j djvdj wn‡m‡e  37.5 †`Lv‡e|

GKvwaK kZ© w`‡q wnmve Kiv ev 

kZKiv †ei Kiv : 

A‡bK mgq Ggb nq †h, kZ© Abyhvqx 

Avjv`v Avjv`v wnmve Kivi cÖ‡qvRb n‡Z 

cv‡i| †hgbÑ hv‡`i g~j †eZb 16000
UvKvi mgvb ev †ewk Zv‡`i evwo fvov n‡e

40% Ges Ab¨iv cv‡e 50% wnmv‡e| G 

ai‡bi wnmve GKmv‡_ Ki‡Z PvB‡j IF-
Gi dgy©jv e¨envi Ki‡Z n‡e| dgy©jvwU 

wbgœiƒc :

=IF(A2>=16000, A2*40%, A2*50%)  
w`‡j djvdj 

†`Lv‡e Ges 

wb‡Pi¸‡jv‡Z Kwc 

Ki‡j Ab¨ 

djvdjI mwVKfv‡e 

†`Lv‡e|  

4| †iRvë wkU ̂ Zwi Kivi wbqg| 

Kvh©µg :

Avgiv GLb GKwU †iRvë wk‡Ui 

KvR Kie| †iRvë wk‡U GKRb wk¶v_©xi 

†iRvë †ei Kivi ci Lye mn‡RB 

A‡bK wk¶v_x©i †iRvë ˆZwi Kiv 

hvq| Aek¨ welqwfwËK WvUv¸‡jv Av‡MB 

UvBc K‡i wb‡Z n‡e| †hgbÑ

GLv‡b, NOSHIN HAQUE bv‡gi 

QvÎxi TOTAL †ei Kivi dv¼kb n‡e  
=SUM(C6:F6)

A_ev, NAFISA TABASSUM bv‡gi 

QvÎxi TOTAL †ei Kivi dgy©jv n‡e  

gva¨wgK †kÖwYi wkÿv_©x‡`i AvBwmwU wel‡qi gvB‡µvmdU 

Awdm G‡·j 2010-Gi e¨envwiK wb‡q Av‡jvPbv

cÖKvk Kzgvi `vm

mnKvix Aa¨vcK I wefvMxq cÖavb, Z_¨ I †hvMv‡hvM cÖhyw³ wefvM, †gvnv¤§`cyi wcÖcv‡iUwi ¯‹zj A¨vÛ K‡jR, XvKv
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D”P gva¨wgK †kÖwYi AvBwmwU wel‡qi wØZxq Aa¨v‡qi 

¸iæZ¡c~Y© K‡qKwU m„Rbkxj cÖ‡kœvËi wb‡q Av‡jvPbv

cÖKvk Kzgvi `vm

mnKvix Aa¨vcK I wefvMxq cÖavb, Z_¨ I †hvMv‡hvM cÖhyw³ wefvM, †gvnv¤§`cyi wcÖcv‡iUwi ¯‹zj A¨vÛ K‡jR, XvKv

M

Z `yB msL¨vq cici GB Aa¨v‡qi 

Dci (K) Ávbg~jK cÖ‡kœvËi I (L) 

Abyavebg~jK cÖ‡kœvËi wb‡q Av‡jvPbv Kiv 

n‡q‡Q| GRb¨ G msL¨vq m„Rbkxj cÖ‡kœi 

(M) I (N) bs wb‡q Av‡jvPbv Kiv n‡jv| 

D‡jøL¨ †h, GKwU m„Rbkxj cÖ‡kœ PviwU cÖkœ 

K, L, M I N _v‡K| 

1| Rbve eveyj I gvgyb `yB eÜz nuvU‡Z 

nuvU‡Z kn‡ii w`‡K hvw”Qj| Zviv 

j¶ Kij mvg‡b ùvwo‡q GKRb cywjk 

GKwU wWfvB‡mi gva¨‡g K_v ej‡Q 

Ges K_v ejv †kl n‡j Aci c¶‡K 

K_v ejvi wmMb¨vj w`‡”Q| mvg‡b 

GKUz G‡Mv‡ZB Rbve gvgyb Zvi mv‡_ 

_vKv wWfvB‡mi gva¨‡g K_v ej‡Q 

Ges ïb‡Q| eveyj ejj, ÒPj evmvq 

†div hvK| Avwg †iwWI‡Z K‡ivbv 

msµvšÍ ey‡jwU‡b ï‡bwQ AvR 50 Rb 

gviv wM‡q‡Q|Ó

M. cywj‡ki e¨eüZ wWfvBmwUi WvUv 

UªvÝwgkb †gv‡Wi aib e¨vL¨v Ki|

N. Rbve eveyj I gvgy‡bi e¨eüZ 

wWfvBm `ywUi g‡a¨ †KvbwUi WvUv 

UªvÝwgkb †gvW †ewk myweavRbK? 

we‡kølYc~e©K gZvgZ `vI|

cÖ‡kœvËi bs 1 (M)

cywj‡ki e¨eüZ wWfvBmwUi WvUv 

UªvÝwgkb †gvW n‡jv nvd Wz‡cø· †gvW| 

nvd Wz‡cø· †gv‡W WvUv Dfq w`‡K Av`vb-

cÖ̀ v‡bi my‡hvM _v‡K, Z‡e Zv GKB mg‡q 

ev hyMcr mgq bq| †h‡Kv‡bv cÖvšÍ GKB 

mg‡q ïaygvÎ WvUv MÖnY ev †cÖiY Ki‡Z 

cv‡i|

DÏxcK Abymv‡i Rbve eveyj I gvgyb 

j¶ Kij mvg‡b ùvwo‡q GKRb cywjk 

GKwU wWfvB‡mi gva¨‡g K_v ej‡Q Ges 

K_v ejv †kl n‡j Aci c¶‡K K_v ejvi 

wmMb¨vj w`‡”Q| Kv‡RB e¨eüZ wWfvBmwU 

IqvwKUwK nvd Wz‡cø· †gvW|

cÖ‡kœvËi bs 1 (N)

Rbve eveyj I gvgy‡bi e¨eüZ wWfvBm 

`ywU h_vµ‡g †gvevBj †dvb I †iwWI|

†gvevBj †dvb †em †÷kb †_‡K †mj 

†bUIqv‡K©i gva¨‡g †gvevBj †Uwj‡dvb, 

†U·U †g‡mR WvUv cvivcv‡ii Kv‡R 

e¨eüZ nq| †em †÷kb cvnv‡oi P‚ovq ev 

wewìs‡qi kx‡l© ̄ ’vcb Kiv nq| †em †÷kb 

†`‡ki j¨vÛjvBb †Uwj‡dvb wm‡÷‡gi 

mv‡_ ms‡hvM ’̄vcb K‡i| †gvevBj †dvb 

e¨enviKvix GK †mj †_‡K Ab¨ †m‡j 

†cuŠQv‡j KjwU ¯q̂swµqfv‡e cieZ©x 

†÷k‡b ¯’vbvšÍwiZ nq| †gvevBj †dvb 

UªvÝwgk‡bi Rb¨ GjvKvwfwËK wewfbœ †em 

†÷k‡bi cÖ‡qvRb nq| †ewkifvM mvaviY 

Iq¨vi‡jm cÖhyw³ B‡jK‡Uªvg¨vM‡bwUK 

Iq¨vi‡jm †UwjKwgDwb‡Kk‡b ev †iwWI‡Z 

e¨eüZ nq| †iwWI KwgDwb‡Kkb K‡qK 

nvRvi wK‡jvwgUvi ch©šÍ n‡q _v‡K| 

†iwWI cÖhyw³ Av‡jv, kã, Pz¤K̂ I we`y¨r 

†¶‡Î e¨eüZ nq|

GRb¨ ejv hvq †h, Rbve eveyj I 

gvgy‡bi e¨eüZ wWfvBm ỳwUi g‡a¨ 

†iwWIi WvUv UªvÝwgkb †gvW †ewk| 

2| ¯ĉb evey Zvi Awd‡mi wØZxq Zjvq 

cv‡k emv eÜzi mv‡_ webv Li‡P Z_¨ 

†kqvwis KiwQj| Ggb mgq Z…Zxq 

Zjvq Zvi mnKg©x GKwU dvB‡ji 

Z_¨ †`L‡Z PvB‡j †m wm‡U e‡mB 

wbR¯ ̂ †bUIqvK© e¨e ’̄vq mnKg©xi 

KgwcDUv‡i Zv cvwV‡q †`q| 

cieZ©x mgq ¯̂cb evey dvB‡ji Z_¨ 

we‡`‡k Ae ’̄vbiZ †µZvi Kv‡Q 

Zvr¶wYKfv‡e †cÖiY K‡i|

M. DÏxc‡K ewY©Z Z_¨ †kqvwis‡q 

¯ĉb evey KZ…©K e¨eüZ 

†bUIqvK©wU e¨vL¨v Ki|

N. dvB‡ji Z_¨ cvVv‡Z ¯̂cb eveyi 

e¨eüZ †bUIqvK© `ywUi g‡a¨ 

†KvbwU DËg? we‡kølYc~e©K 

gZvgZ `vI|

cÖ‡kœvËi bs 2 (M)

Z_¨ †kqvwis‡q ¯ĉb eveyi e¨eüZ 

†bUIqvK©wU n‡jv PAN (Personal Area 
Network)| mvaviYZ 10 wgUvi `~i‡Z¡i 

g‡a¨ mxgve× wewfbœ wWfvB‡mi g‡a¨ Z_¨ 

Av`vb-cÖ̀ v‡bi †bUIqvK© wm‡÷g‡K PAN
e‡j| evwo, Awdm, Mvwo wKsev RbM‡Yi 

g‡a¨ Db¥y³ †h‡Kv‡bv ̄ ’v‡b PAN ̂ Zwi Kiv 

hvq| j¨vcUc, wcwWG, enb‡hvM¨ wcÖ›Uvi, 

†gvevBj †dvb BZ¨vw` e¨eüZ Bbdi‡gkb 

†UK‡bvjwR wWfvBm PAN-Gi D`vniY| 

G ai‡bi †bUIqvK© wewfbœ wk¶v cÖwZôvb, 

Awdm, wkí cÖwZôv‡b ¯’vcb Kiv nq| 

cÖ‡kœvËi bs 2 (N) 

dvB‡ji Z_¨ cvVv‡Z ¯ĉb evey LAN 
I WAN †bUIqvK© e¨envi K‡i _v‡K| 

mvaviYZ GKwU wbw`©ó `~i‡Z¡ K¨ve‡ji 

gva¨‡g GK KgwcDUv‡ii mv‡_ Ab¨ 

KgwcDUvi mshy³ K‡i Z_¨ Av`vb-

cÖ̀ v‡bi e¨e¯’v‡K LAN e‡j| GKB 

fe‡bi GKB Zjvq ev wewfbœ Zjvq, 

cvkvcvwk feb ev wbw`©ó GKwU K¨v¤cv‡m 

wewfbœ KgwcDUvi¸‡jvi mv‡_ ms‡hvM 

¯’vcb K‡i LAN Kiv nq| mvaviYZ 100 
wgUvi ev mxwgZ ~̀i‡Z¡i g‡a¨ G e¨e¯’v 

M‡o I‡V| G e¨e ’̄vq WvUv ¯’vbvšÍ‡ii nvi 

mvaviYZ 10 mbps †_‡K 1000 mbps| G 

ai‡bi †bUIqvK© wewfbœ wk¶v cÖwZôvb, 

Awdm, wkí cÖwZôv‡b ¯’vcb Kiv nq|

we Í̄…Z †fŠ‡MvwjK GjvKvq Aew ’̄Z 

GKvwaK LAN I MAN-†K wb‡q IqvBW 

Gwiqv †bUIqvK© WAN M‡o I‡V| we¯Í…Z 

GjvKv wb‡q M‡o I‡V e‡j LAN I MAN-

†K mshy³ Kivi Rb¨ we‡kl wWfvBm I 

†UK‡bvjwR e¨envi Kiv nq| G ai‡bi 

†bUIqv‡K© †Uwj‡dvb jvBb, g‡Wg, †eZvi 

Zi½, m¨v‡UjvBU, gvB‡µvI‡qf e¨envi 

Kiv nq| Z_¨ Av`vb-cÖ̀ v‡b G ai‡bi 

†bUIqvK© †ewk e¨eüZ nq|  

†h‡nZz WAN e¨envi K‡i †`‡k wKsev 

we‡`‡k Z_¨ Av`vb-cÖ`vb Kiv hvq wKš‘ 

LAN w`‡q Kiv hvq bv| ZvB dvB‡ji 

Z_¨ cvVv‡Z ¯ĉ‡bi e¨eüZ †bUIqvK© 

`ywUi g‡a¨ WAN n‡”Q DËg †bUIqvK©| 

3| ÔKÕ K‡j‡Ri KgwcDUvi¸‡jv GKwU 

wbw`©ó ms‡hvM Zv‡ii mv‡_ mshy³| 

wkÿv_©xi cvZv
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ÔLÕ K‡j‡Ri KgwcDUvi¸‡jv 

ci¯c‡ii mv‡_ mshy³| ÔKÕ K‡jR 

I ÔLÕ K‡jR Zv‡`i ms‡hvM e¨e ’̄vq 

¯í̂ Li‡P GKwU wWfvBm e¨envi K‡i 

GKvwaK †bUIqvK©‡K GKwÎZ K‡i| 

ÔMÕ K‡j‡Ri KgwcDUvi¸‡jv e„ËvKv‡i 

mshy³|

M. DÏxc‡K e¨eüZ wWfvBmwU e¨vL¨v 

Ki|

N. ÔKÕ I ÔMÕ K‡j‡Ri ms‡hvM 

KvVv‡gvi g‡a¨ †KvbwU wbf©i‡hvM¨? 

we‡kølYc~e©K gZvgZ `vI|

cÖ‡kœvËi bs 3 (M)

DÏxc‡K e¨eüZ wWfvBmwU n‡jv 

ivDUvi| ÔKÕ K‡j‡Ri KgwcDUvi¸‡jv 

GKwU wbw`©ó ms‡hvM Zv‡ii mv‡_ mshy³| 

ÔLÕ K‡j‡Ri KgwcDUvi¸‡jv ci¯c‡ii 

mv‡_ mshy³| ÔKÕ I ÔLÕ K‡jR Zv‡`i 

ms‡hvM e¨e¯’vq ¯̂í Li‡P ivDUvi e¨envi 

K‡i GKvwaK †bUIqv‡K©i mv‡_ GKwÎZ 

K‡i|

nve I myBP GKvwaK KgwcDUvi‡K 

GK‡Î mshy³ K‡i| ÔKÕ I ÔLÕ K‡j‡Ri 

g‡a¨ Avjv`v Avjv`vfv‡e †bUIqvK© 

ˆZwi K‡i| Avi ivDUvi †mB wWfvBm ev 

GKvwaK K‡j‡Ri g‡a¨ ci¯ci mshy³ 

K‡i| ivDUvi e¨envi K‡i †bUIqvK© 

m¤cÖmvi‡Yi KvR Kiv nq| ivDUvi 

†bUIqv‡K©i g‡a¨ GKvwaK c_ m„wó K‡i 

wfbœ wfbœ ai‡bi †bUIqvK©‡K (†hgbÑ B_

vi‡bU, †Uv‡Kb, wis) mshy³ Ki‡Z cv‡i|

cÖ‡kœvËi bs 3 (N)

ÔKÕ K‡j‡Ri KgwcDUvi¸‡jv‡K 

GKwU wbw`©ó ms‡hvM Zv‡ii mv‡_ mshy³ 

K‡i evm U‡cvjwR ˆZwi Kiv n‡q‡Q|

Ab¨w`‡K ÔMÕ K‡j‡Ri KgwcDUvi¸‡jv 

e„ËvKv‡i mshy³ K‡i wis U‡cvjwR ˆZwi 

Kiv n‡q‡Q|

G ỳ‡qi g‡a¨ ÔKÕ K‡j‡Ri ms‡hvM 

KvVv‡gv A_©vr evm U‡cvjwR †ewk 

wbf©i‡hvM¨| KviYÑ

1. evm Uv‡cvjwR mnR mij|

2. G U‡cvjwR‡Z Kg K¨ve‡ji 

cÖ‡qvRb nq e‡j LiP Kg c‡o|

3. G U‡cvjwRi †Kv‡bv KgwcDUvi 

bó n‡q †M‡jI m¤c~Y© wm‡÷‡gi 

Dci cÖfve c‡o bv|

4. bZzb KgwcDUvi ms‡hv‡Mi 

cÖ‡qvRb n‡j g~j ev‡mi mv‡_ 

ms‡hvM w`‡jB P‡j, wm‡÷g 

cwieZ©‡bi cÖ‡qvRb nq bv| G‡Z 

AwZwi³ LiP †eu‡P hvq|

5. A‡bK mgq wiwcUvi e¨envi K‡i 

G †bUIqvK© m¤cÖmviY Kiv hvq|

Ab¨w`‡K ÔMÕ K‡j‡Ri ms‡hvM KvVv‡gv 

A_©vr wis U‡cvjwR Kg wbf©i‡hvM¨| KviYÑ

1. wis U‡cvjwR‡Z †Kv‡bv KgwcDUvi 

bó n‡q †M‡j m¤c~Y© †bUIqvK© 

APj n‡q c‡o|

2. bZzb KgwcDUv‡ii ms‡hvM †`qvi 

cÖ‡qvRb n‡j c~‡e©i wm‡÷g †f‡O 

bZzbfv‡e ˆZwi Ki‡Z nq| d‡j 

LiP †ewk c‡o|

3. WvUv PjvP‡ji MwZ Kg Ges †hLv‡b 

mgm¨v wbiƒcY Kiv †ek RwUj 

wdWe¨vK : prokashkumar08@yahoo.com

(26 c„ôvi ci)

gva¨wgK †kÖwYi wkÿv_©x‡`i 

AvBwmwU wel‡qi

=C6+D6+E6+F6 
GLb G›Uvi Pvc‡jB †hvMdj †`Lv 

hv‡e|

GLv‡b D‡jøL¨ †h, ïay 4 Rb bq 4000 
wk¶v_©xi WvUv G iKgfv‡e †jLv _vK‡jI

Fill Down Kivi mv‡_ mv‡_ me wk¶v_©xi 

†iRvë gyn~‡Z©i g‡a¨ ˆZwi n‡q hv‡e 

wdWe¨vK : prokashkumar08@yahoo.com


