
KgvÛ cÖ¤ú‡U bZzb wdPvi 

Gbvej Kiv

DB‡ÛvR 10-G bZzb KgvÛ cÖ¤úU 

e¨enviKvix‡K Kwc Ges †c÷ Kivi Rb¨ Ctrl 
+ C A_ev Ctrl + V KgvÛ AviI mnRfv‡e 

e¨envi Kivi my‡hvM †`q|

G wdPvi‡K A¨vw±‡fU Kivi Rb¨ KgvÛ 

cÖ¤úU I‡cb Kiæb| G Rb¨ UvB‡Uj ev‡i 

Wvb wK¬K Kiæb Ges ‘Edit Options’ †mKk‡bi 

AšÍM©Z bZzb wdPvi Gbvej Kiæb| 

GKwU A¨v‡ci wfwWI †iKW© Kiv

†h‡Kv‡bv I‡cb A¨vc A_ev †W¯‹Uc 

mdUIq¨v‡ii wfwWI †iKW© Kivi Rb¨ Avcwb 

DB‡ÛvR 10-Gi Game DVR dvskb e¨envi 

Ki‡Z cv‡ib| Gevi †Mg evi I‡cb Kivi 

Rb¨ Win + G Pvcyb| Gi i‡q‡Q GKwU 

e„ËvKvi Record evUb| †iKW© Kiv wfwWI †mf 

nq Video > Captures-Gi AšÍM©Z †dvìv‡i|

jÿYxq, A¨v‡ci wWgv‡Ûi Ici wfwË K‡i 

†iKwW©s cvidig¨vÝ axi n‡Z cv‡i|

e¨vKMÖvDÛ A¨vc eÜ Kiv

e¨vKMÖvD‡Û ivb Kiv A¨vc wiwmf Ki‡Z 

cv‡i Bb‡dv, †mÛ Ki‡Z cv‡i †bvwUwd‡Kkb 

Ges memgq Avc‡WU _vK‡Z cv‡i, GgbwK 

hLb †m¸‡jv e¨envi bv K‡i _v‡Kb| G¸‡jv 

Lye mnvqK n‡Z cv‡i, Z‡e cÖPzi cwigv‡Y 

e¨vUvwi kw³ Ges WvUv e¨envi K‡i hw` 

†gvevBj nU¯ú‡Ui gva¨‡g Kv‡b‡±W _v‡K|

†Kvb A¨vc¸‡jv e¨vKMÖvD‡Û ivwbs 

_vK‡e Ges wKQz e¨vUvwi kw³ Ges WvUv 

†mf Ki‡e Zv wbqš¿Y Kivi Rb¨ Settings 
> Privacy > Background apps-G A¨v‡·m 

Kiæb| e¨vKMÖvDÛ †_‡K ivb Kiv me 

A¨vc eÜ Kivi Rb¨ Let apps run in the 
background †UvMvj Off  Kiæb A_ev GKB 

†c‡R wb‡Pi w`‡K wM‡q wj÷ †_‡K ¯̂Zš¿fv‡e 

†e‡Q wb‡Z cvi‡eb †Kvb A¨vc e¨vKMÖvD‡Û 

ivb Ki‡e|

wd½vi wcÖ›U w`‡q wcwm AvbjK Kiv

DB‡ÛvR 10-G ev‡qv‡gwUªK wmwKDwiwU 

wdPvi wn‡m‡e GK bZzb wdPvi hy³ Kiv 

n‡q‡Q, hv bvg DB‡ÛvR n¨v‡jv (Windows 
Hello)| hw` Avcbvi cÖ‡qvRbxq nvW©Iq¨vi 

_v‡K Zvn‡j wd½viwcÖ›U wW‡UKkb A_ev †dm 

wiKM‡bkb e¨envi Ki‡Z n‡e wcwm‡Z jMBb 

Kivi Rb¨|

GRb¨ Start > Settings > Accounts > 
Sign-in Ack‡b †bwf‡MU Kiæb wewfbœ Ackb 

G·‡cøvi Kivi Rb¨|

ev‡qv‡gwUªK wmwKDwiwU wdPvi e¨envi 

Ki‡Z PvB‡j DB‡ÛvR n¨v‡jv wdPv‡ii 

MvBWjvBb AbymiY Kiæb|

dLiæj nvmvb

avbgwÐ, XvKv 

gvB‡µvmdU Iqv‡W©i wKQz 

cÖ‡qvRbxq wUc

WKz‡g›U dvBj‡K wcwWGd Ges 

GBPwUGgGj dvB‡j iƒcvšÍi Kiv

IqvW© Lye mn‡R Avcbvi doc dvBj‡K 

PDF A_ev HTML dvB‡j iƒcvšÍi Ki‡Z 

cv‡i| File > Save As-G wK¬K K‡i “Save 
as type” cyj-WvDb †gby †`L‡Z cvi‡eb| 

GwU PDF Ges Web Page-mn †ek wKQz 

Ackb cÖ̀ vb K‡i|

jÿYxq, Web Page dvskb m¤ú„³ Ki‡Z 

cv‡i cÖPzi cwigv‡Y evowZ †KvW| G¸‡jv 

†c‡R †Zgb cÖfve †d‡j bv, Z‡e wKQzUv 

Sv‡gjv`vqK g‡b nq hw` †Kv‡bv wKQz cwieZ©b 

Ki‡Z Pvb| Av‡iKwU Ackb n‡jv Word to 
Clean HTML-Gi g‡Zv wd« Kbfvm©b mvBU 

e¨envi niv| GwU †U·U †_‡K GBPwUGgGj 

†KvW ˆZwi, hv mivmwi IqvW© WKz‡g›U †_‡K 

Kwc Ges †c÷ Kiv nq|

†cøb †U·‡U iƒcvšÍi Kiv

hw` Avcwb I‡qe †_‡K wKQz Kb‡U›U Kwc 

K‡ib, Zvn‡j ÷vBj Ges dig¨vwUsI IqvW© 

WKz‡g‡›U Abyiƒcfv‡e Kwc n‡e| GB ÷vBj 

Ges dig¨vwUs AcmviY Kivi Rb¨ Kvw•ÿZ 

Kb‡U›U wm‡j± K‡i CTRL + Space Bar 
Pvcyb| 

Iqv‡W©i K¨vjKz‡jUi e¨envi Kiv

gvB‡µvmdU Iqv‡W© GKwU wn‡Wb 

K¨vjKz‡jUi Av‡Q| Word Options-G Quick 
Access Toolbar Lyu‡R †ei Kiæb Ges All 
Commands-G myBP K‡i Kz¨BK A¨v‡·m 

Uzjev‡i Calculate Command hy³ Kiæb| 

GKevi GB K¨vjKz‡jUi Gbvej Kivi ci 

WKz‡g‡›U g¨v_ G·‡cÖkb wj‡L GwU wm‡j± 

Kiæb Ges Calculator evU‡b †cÖm Kiæb 

÷¨vUvm ev‡i djvdj †`Lvi Rb¨|

weëBb w_‡mivm e¨envi Kiv

gvB‡µvmdU Iqv‡W© GKwU weëBb 

w_ª‡mivm i‡q‡Q| hw` Avcwb cÖwZkã ev mgv_© 

LuyR‡Z Pvb, Zvn‡j IqvW©wU‡K nvBjvBU K‡i 
Shift + F7 Pvcyb wewfbœ ai‡bi cÖwZkã wfD 

Kivi Rb¨|

Kwc †c÷ Qvov †U·U gyf Kiv

IqvW© WKz‡g‡›U wKQz †U·U GK RvqMv 

†_‡K Av‡iK RvqMvq gyf Kivi Rb¨ Ctrl + 
X Ges C trl + V Qvov Av‡iKwU mnR weKí 

Dcvq n‡jv †U·U‡K nvBjvBU K‡i F2 †P‡c 

Kvm©i‡K Kvw•ÿZ RvqMvq †i‡L G›Uvi Pvcyb 

†U·U‡K gyf Kivi Rb¨|

Ave`yj AvDqvj

`wÿY gyM`v, XvKv

G‡·‡ji wKQz cÖ‡qvRbxq wUc

G‡·‡j jvBb †eªK Ges †U·U 

i¨vwcs 

†¯úªWwkU †m‡j UvBc Kiv †ek weiw³Ki 

KvR, †Kbbv G‡·‡j †U·‡Ui Rb¨ wWdë n‡jv 

wb‡Pi jvB‡b †U·U i¨vc bv K‡i Ae¨vnZfv‡e 

UvBc n‡Z _v‡K| Avcwb B‡”Q Ki‡j GwU 

cwieZ©b K‡i wb‡Z cv‡ib| G‡·‡j bZzb 

jvBb ˆZwi Kivi Rb¨ Alt + Enter Pvcyb A_ev 

w¯Œ‡b Dc‡i Home U¨v‡ei AšÍM©Z Wrap Text 
option-G wK¬K Kiæb| Gi gv‡b n‡”Q me 

†U·U †m‡ji cÖvšÍ †_‡K i¨vc Ki‡e| wimvBR 

Ki‡e mvwi/Kjvg Ges †U·U wi-i¨vc Ki‡e 

wdU nIqvi Rb¨|

UªvÝ‡cvR Kivi Rb¨ †c÷ †¯úkvj 

aiæb, Avcbvi G‡·j WKz‡g‡›U wKQz 

mvwii Gw›Uª‡K Kjv‡g A_ev Kjv‡gi WvUv‡K 

mvwi‡Z UªvÝ‡cvR Ki‡Z Pvb| Avcwb B‡”Q 

Ki‡j G KvRwU †mj evB †mj Ki‡Z cv‡ib, 

Z‡e Zv n‡e Lye mgq mv‡cÿ e¨vcvi| ZvB 

IB WvUv‡K Kwc Kiæb Ges Paste Special 
wm‡j± Kiæb| Gevi Transpose box †PK 

K‡i OK Kiæb wfbœ Iwi‡q‡›Uk‡b †c÷ Kivi 

Rb¨| Gfv‡e Kjvg‡K mvwi‡Z Ges mvwi‡K 

Kjv‡g UªvÝ‡cvR Ki‡Z cvi‡eb|

†Rmwgb †eMg

mv‡ne evRvi, ivRkvnx

KviæKvR wefv‡M wjLyb

KviæKvR wefv‡Mi Rb¨ †cÖvMÖvg I 

mdUIq¨vi wUcm ev UzwKUvwK wj‡L 

cvVvb| †jLv GK Kjv‡gi g‡a¨ n‡j 

fv‡jv nq| mdU Kwcmn †cÖvMÖv‡gi 

†mvm© †Kv‡Wi nvW© Kwc cÖwZ gv‡mi 

20 Zvwi‡Li g‡a¨ cvVv‡Z n‡e|

†miv 3wU †cÖvMÖvg/wUc‡mi 

†jLK‡K h_vµ‡g 1,000/-, 

850/- I 700/0 UvKv cyhi¯‹vi 

†`qA nq| †miv 3 wUc&&m QvovI 

gvbm¤§Z †cÖvMÖvg/wUcm Qvcv n‡j 

Zvi Rb¨ cÖPwjZ nv‡i m¤§vbx †`qv 

nq| †cÖvMÖvg/wUc‡mi †jLK‡`i 

bvg KgwcDUvi RMr-Gi wewmGm 

KgwcDUvi wmwU Awdm †_‡KI Rvbv 

hv‡e| cyi¯‹vi KgwcDUvi RMr-Gi 

wewmGm KgwcDUvi wmwU Awdm †_‡K 

msMÖn Ki‡Z n‡e| msMÖ‡ni mgq 

Aek¨B cwiPqcÎ †`Lv‡Z n‡e Ges 

cyi¯‹vi PjwZ gv‡mi 30 Zvwi‡Li 

g‡a¨ msMÖn Ki‡Z n‡e|

G msL¨vq †cÖvMÖvg/wUc‡mi Rb¨ 

cÖ_g, wØZxq Ges Z…Zxq n‡q‡Qb 

h_vµ‡gÑ dLiæj nvmvb, Ave`yj 

AvDqvj I †Rmwgb †eMg|

mdUIq¨v‡ii KviæKvR

mdUIq¨v‡ii KviæKvR

KgwcDUvi RMr
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