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B‡µvmdU cvIqvi c‡q‡›U wewfbœ ai‡bi Z_¨ msMVb 

I Dc¯’vcb Kivi Rb¨ †Uwej GKwU ¸iæZ¡c~Y© gva¨g| 

cvIqvic‡q‡›U †Uwej wb‡q KvR Lye `ªæZZvi mv‡_ Kiv hvq Ges 

†WUv †cÖ‡m›U Kivi Rb¨ Lye fv‡jv gv‡bi myweav †`q| Avgiv GB 

c‡e© †kLvi †Póv Kie LyeB `ªæZ Dcv‡q Kxfv‡e cvIqvi c‡q‡›U 

†Uwej hy³ Ki‡Z nq Ges †Uwej¸‡jv‡K †`L‡Z AmvaviY Kivi 

mvaviY †KŠkj| 

1| cvIqvi c‡q‡›U †Uwej hy³ Kiv

cÖ_‡g cvIqvi c‡q›U A¨vwcø‡Kk‡bi Ic‡i Aew¯’ZInsert
wie‡bi evg w`‡K Aew¯’Z Table-G wK¬K Ki‡j GKwU WªcWvDb 

†gby Avm‡e| †hLvb †_‡K Pvwn`v Abyhvqx Row Ges Column-Gi 

msL¨v †e‡Q wb‡Z n‡e| 

2| wb‡Ri g‡Zv K‡i †mj¸‡jv‡K mvRv‡bv

Insert Ack‡b wK¬K Kivi ci †h wMÖW Avm‡e Zvi Ici 

gvD‡mi c‡q›UviwU bvov‡j cvIqvi c‡q›U wewfbœ ai‡bi †Uwe‡ji 

mvBR †`Lv‡e| G †¶‡Î Avwg cuvPwU Kjvg I cuvPwU †iv hy³ 

Kie| hw` †Kv‡bv Kvi‡Y †Uwe‡ji mvBR cwieZ©b Kivi cÖ‡qvRb 

nq †m‡¶‡Î wPšÍvi †Kv‡bv KviY †bB| GLb cvIqvi c‡q‡›Ui 

¯øvBWwUi Ici †UwejwU hy³ n‡q‡Q| †mj¸‡jvi Ici wK¬K K‡i 

wb‡Ri g‡Zv K‡i †UwejwU †QvU ev eo cÖ‡qvRbxq AvKv‡i mvwR‡q 

†bqv hv‡e| 

3| cÖ‡qvRb n‡j bZzb mvwi A_ev Kjvg hy³ Kiv

hw` Av‡iKwU †iv ev Kjvg †hvM Ki‡Z nq, Z‡e cvIqvi 

c‡q‡›Ui GKev‡i Ic‡ii w`‡K _vKv †jAvDU U¨ve wK¬K Ki‡Z 

n‡e| PvB‡j BbmvU© ivBU wK¬K Ki‡Z cvwi hv‡Z Wvb cv‡k GKwU 

bZzb Kjvg hy³ Ki‡Z cvwi, †hLv‡b Avwg BbmvU© †jdU wm‡j± 

K‡iwQ hv‡Z Avgvi wm‡jKk‡bi evg cv‡k GKwU bZzb Kjvg hy³ 

Ki‡Z cvwi|Avwg PvB‡j BbmvU© we‡jv w`‡Z cvwi wb‡Pi w`‡K 

GKwU †iv hy³ Kivi Rb¨ A_ev BbmvU© G‡evf w`‡Z cvwi †hLv‡b 

Avgvi Kvm©i Av‡Q wVK Zvi Ic‡i †iv hy³ Kivi Rb¨|

1| †Uwej Uzjm wWRvBb †gby¨i mvnv‡h¨ ÷vBj Kiv

Avgv‡`i Kv‡Q GKwU mvaviY †Uwej †WUv i‡q‡Q 

cvIqvic‡q‡›U| Gevi GB †Uwej‡K mvRv‡bvi gva¨‡g †`L‡Z 

AmvaviY K‡i Zzj‡Z n‡e| ïiæ Kivi me‡P‡q `ªæZZg c×wZ 

n‡jvwie‡b †Uwej Uzjm wWRvBb (TableToolsDesign) †gby¨‡Z 

wK¬K Kiv|

2| cvIqvic‡q›U †Uwej Uzj wWRvBb wcÖ‡mU e¨envi 

K‡i ÷vBj Kiv

GLv‡bi _v¤^‡bBj¸‡jv †_‡K GKwU‡Z wK¬K K‡i wcÖ‡mU 

 gvB‡µvmdU cvIqvi c‡q‡›U ÷vBwjk 

†Uwej hy³ Kivi †KŠkj
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gyn¤§` Av‡bvq vi †nv‡mb dwKi

wjW KbmvjU¨v›U, †UªBwbs evsjv
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÷vBj w`‡q ïiæ Kwi| hLb G¸‡jvi GKwU‡Z wK¬K Kiv nq, ZLb 

†`Lv hvq †UwejwU mv‡_ mv‡_ ÷vBj Kiv n‡q †M‡Q|

cvIqvic‡q›U †Uwej Uzj wWRvBb wcÖ‡mUm

Avgiv hw` Ab¨ ÷vBj w`‡q Ki‡Z PvB, Avgiv ïay Ab¨ 

GKwU _v¤^‡bB‡j wK¬K Ki‡jB cvie| †ewkifvM †¶‡Î†Uwej‡K 

AmvaviY Ki‡Z GUvB h‡_ó, wKš‘ Av‡iv wKQz evowZ GK-wK¬‡Ki 

Ackb †`‡L wbB|

3| cvIqvi c‡q›U †Uwej ÷vBj Ackb e¨envi K‡i

A‡bK mgq Avgv‡`i †Uwe‡ji cÖ_g Ges †kl Kjv‡g 

¸iæZ¡c~Y© †WUv ev Z_¨ _v‡K| myZivs, Avgiv Ggb Ack‡b wK¬K 

Kie hv‡Z D³ As‡k ̀ „wó AvKl©Y Kiv‡Z cvwi| Avwg hLbB Ic‡i 

evg w`‡K GB Ackb¸‡jv‡Z wK¬K KiwQ GwU IB Kjvg¸‡jv‡K 

D¾¡j Ki‡Q| †Uwej †`L‡Z AmvaviY Ki‡Z GKwU GK-wK¬K 

÷vBj w`‡q †Póv K‡i †`L‡Z n‡e Ges evowZ Ackb e¨envi 

Ki‡Z n‡e †Uwej wWRvBb wie‡bi evg w`K †_‡K|

Gevi Av‡iKUz „̀wób›`b Ki‡Z †Uwej wWRvBb wie‡bi

“Eff ects” Ack‡b wK¬K K‡i †mj †efvj †_‡K cÖ‡qvRbxq 

wWRvBbwU wbe©vPb Kiv †h‡Z cv‡i| 

gvÎ K‡qKwU wK¬K K‡i Avgiv wKQz AmvaviY †`L‡Z 

cvIqvic‡q›U †Uwej ÷vBj K‡iwQ 

wdWe¨vK : anowar@trainingbangla.com


